
Leaving a “Paper Trail” 

Creating a Working Bibliography 
Creating an Annotated Bibliography 

 



Bibliography 

“the works or a list of  the works referred to in a text 
or consulted by the author in its production” 



Working Bibliography 
A record of  every source that you consult while you are conducting 
your research, including books, e-books, periodicals, databases, 
websites, DVD’s, interviews, lectures, email correspondence, 
artwork, movies, primary documents, and so on.  

Prepared during the research process, not at the end. 

Also known as a “works consulted” page, since it represents the 
works you consulted before writing your paper.  

Could be different from your “works cited” page, depending on 
whether or not you actually cited one of  your sources in your paper.  



Annotated Bibliography 

“a bibliography that includes brief  explanations or 
notes for each reference”  



Annotated Bibliography 

Represents your interaction with the sources you collected 
for your working bibliography.  
   

Contains notes (annotations) about each source 

Enables you to assess  the usefulness and relevance of  your 
sources and convey this information to others. 



Think of  your annotated bibliography as a way to leave a 
“paper trail” of  your research process. 



There are Two Parts to an  
Annotated Bibliography 

The Annotation 

The Citation 



The Citation 

The citation lists in a particular 
order (MLA format) the author, 
title, and publication information 
of  each source.  

In fact, the citation will be identical to the citation you 
prepared in your original working bibliography. 



The Annotation 

The annotation will include 
specific information assigned 

by your instructor. 



Each entry in your Annotated Bibliography will contain 
the following information:  

A Summary of  the Source 

An Evaluation of  the Source 

An Analysis of  the Usefulness of  the Source 



FIRST, THE SUMMARY 

This will be an original summary of  the main 
points and/or purpose of  the work.  
 
Your summary should reflect your understanding 
of  the work and NOT someone else’s.  
 
Do NOT copy the abstract or summary that is 
already written. This would be considered 
plagiarism.  



NEXT, THE EVALUATION  

An evaluation of  the source. 
 
• Is it useful?  
• Is the information reliable? 
• Is it biased or objective? 
• Is the author credible? 
• How do you know? 

 



LAST, YOUR ANALYSIS 

How does the source fit into your research? 
 
• Will the source be helpful to you? 
• How does it help shape your argument? 
• How has this source changed how you think 
about this argument? 

 



Here is a sample MLA-formatted entry for an annotated bibliography. In this 
sample, the writer includes three paragraphs: a summary, an evaluation of  the 
text, and a reflection of  the applicability to his or her research.* 

*Source: OWL of  Purdue (copyright ©1995-2011 by The Writing Lab & 
The OWL at Purdue and Purdue University) 

Summary 

Evaluation 

Analysis 



Steps to Preparing your Annotations: 
 Summary  (Part 1)  

1.  Read the source carefully. 
2.  Be sure you understand the author’s main point (thesis) and key 

evidence. 
3.  Note whether or not the author includes counter-argument or 

concessions. 
4.  Write your summary in your own words. Keep it brief  but 

complete. 
5.  Refer back to the original source to be sure you are including the 

key points.  
6.  Proofread for grammar and spelling. 
7.  Add your annotation to a copy of  your original working 

bibliography. 
8.  Proceed to the next steps (evaluation of  source and explanation of  

how you will use the source) 



Steps to Preparing your Annotations:  
Evaluation and Analysis (Parts 2 and 3)  

We will cover this material 
during our next library 

instruction sessions. 
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